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WINNING IN THE WORKPLACE (PAPERBACK)

LCl, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book
***** Print on Demand *****.Congratulations on entering the workforce! It is your first day at your new job. You
are fresh out of school with no idea where the cafeteria is let alone how to survive, and thrive, in the workplace.
You are not alone. Most of us have experienced your concerns at one time or another. Winning in the Workplace
is a great read for recent graduates as well as anyone in any profession interested in learning the office survival
skills not taught in school. Winning in the Workplace focuses on four areas of concern shared by all new hires.
1.Managing Office Politics. The book contains suggestions on getting along with your boss and what to listen
for in meetings. It explains how organizations are structured, where the power lies and how to navigate
through it. We will also go over all that stuff your mother tried to teach you about presenting yourself!
2.Managing Processes. Processes exist to deliver what it is the firm does. The book explains how to improve
process throughput and how to manage the interface between processes. It offers suggestions on selling and
negotiating your ideas and how to recognize paradigm shifts that may require a process change. 3.Managing
Others. The book explains how to manage people by looking at what managers should do more of, and what
they should do less of. It compares and contrasts managing and leading. Since every leader needs followers, we
explore leadership from the follower s perspective. 4.Managing Your Career. Each of us has a career path,
either by design or default. The book suggests how to construct your career journey and where to find help
achieving your goals. Winning in...
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Learn em Good: Improve Your Child s Math Skills: Simple and Effective Ways to
Become Your Child s Free Tutor Without Opening a Textbook (Paperback)
Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.From a certified teacher and founder of
an online tutoring website-a simple and...
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No Friends?: How to Make Friends Fast and Keep Them (Paperback)

Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Do You Have NO Friends ? Are you tired
of nothavingany...
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How to Make a Free Website for Kids (Paperback)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand ***** Table of Contents Preface Chapter # 1:
Benefits of Having a Website Chapter...
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Patent Ease: How to Write You Own Patent Application (Paperback)

Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Patent Ease! The new How to write your
own Patentbook forbeginners!...
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The Voyagers Series - Europe: A New Multi-Media Adventure Book 1
(Paperback)
Strength Through Communications, United States, 2011. Paperback. Book Condition: New.

229 x 152 mm. Language: English . Brand New Book ***** Print on Demand *****.The Voyagers
Seriesis a new multi-media, multi-disciplinary approach to teaching...
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Oxford Reading Tree Read with Biff, Chip, and Kipper: Phonics: Level 2: The
Red Hen (Hardback)

Oxford University Press, United Kingdom, 2011. Hardback. Book Condition: New. 176 x 152
mm. Language: English . Brand New Book. Read With Biff, Chip and Kipper is the UK s best-
sellinghomereadingseries. It
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The Story of Anne Frank (Paperback)

DK Publishing, United States, 2002. Paperback. Book Condition: New. American.. 229 x 147
mm. Language: English . Brand New Book. Thirteen-year-old Anne Frank went into hiding
from the Nazis with her family in 1942. Read
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Marm Lisa (Dodo Press) (Paperback)

Dodo Press, United Kingdom, 2007. Paperback. Book Condition: New. 229 x 152 mm.
Language: English . Brand New Book ***** Print on Demand ***** Kate Douglas Wiggin, nee
Smith (1856-1923) was an American children s author
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Polly Oliver s Problem: A Story for Girls (Paperback)

The Wildhern Press, United Kingdom, 2008. Paperback. Book Condition: New. 226 x 152 mm.
Language: English . Brand New Book ***** Print on Demand *****.Kate Douglas Wiggin was an
American children sauthorand educator.
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Superfast Steve and the Queen of Everything (Paperback)

Createspace, United States, 2012. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.A short bedtime story aimed at 3-10
yearolds. SuperFast Steve isthe
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